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PURPOSE:

The purpose of this internship is to provide intensive "hands-on" intervention experiences with and related to students with identified learning and/or emotional disabilities or at risk for disabilities. This also includes students who may have an educational label of mental retardation. Interns will have the opportunity to try new skills and to perform competencies which were developed throughout the teacher preparation program.  The internship is individualized for each graduate student to ensure that she/he benefits fully from the internship experience.

COMPETENCIES:

During the internship students are expected to demonstrate the following competencies:

1.  Demonstration of understanding of development and the ability to plan and execute curriculum appropriate to the chronological ages, developmental and functional levels of the students being taught.

2.  Demonstration of the integration of the theoretical methodology with the practical applications in the field.

3.  Demonstration of positive and appropriate interactions with students, families and other professionals.  This includes the ability to manage the classroom/resource room, co-teach in a general education setting, develop and enforce classroom expectations, develop strategies to anticipate behaviors and deal with them, and work through transitions during the day.  This also includes demonstration of confidentiality when communicating about students with disabilities.  

4.  Development and implementation of developmentally and functionally appropriate intervention activities within a variety of settings, including those that enhance and support integration and/or inclusion as well as those activities that are therapeutically based.  This includes demonstration of a positive learning environment geared to the individual as well as the group.  This may also be demonstrated in the general classroom environment as well as special education settings.

5.  Demonstration of the ability to work collaboratively as part of a team including but not limited to general and special educators and therapists, parents and other related/support staff.

6.  Demonstration of the ability to be lead teacher by overseeing the entire classroom while also meeting the individual needs of students, directing/teaming with assistants, and monitoring the ongoing activities and tone of the class.  If working with students on an individual basis, demonstrate the ability to plan for that child based on goals and objectives and provide on-going assessment for both the child and the intervention sessions.

7.  Demonstration of support within an integrated environment, as appropriate.  This includes knowledge of general curriculum specific to the ages and grades of students, ability to modify the general education curriculum as needed, ability to work with general education staff in a manner which enhances the education of the student(s) with disabilities by providing direct or indirect support and the knowledge of how to work with groups of students demonstrating mixed abilities and needs (whether identified as disabled or not).

8.  Selection, familiarity and utilization of assessment and/or monitoring tools and strategies, including but not limited to county-wide assessments, SOLs, VAAP (as assessed for individual students), etc.

9.  Development of developmentally, educationally and functionally appropriate IEPs.

10.  Selection and utilization of workable and useful data/record keeping strategies.

11.  Monitoring and analyzing teaching performance.

12.  Demonstration of additional competencies contained in personal goals statement or delineated by the cooperating teacher and/or university supervisor.

MATERIALS: 

Special Education Licensure Program Internship Manual

Loose-leaf notebook with dividers

Materials related to portfolio development 

STUDENT INTERN RESPONSIBILITIES:

In addition to on-site responsibilities, each student intern is responsible for the following:

1.  Preparing a personal goals statement for the internship, with timelines for accomplishing goals.  The team of intern/cooperating teacher/university supervisor may edit this. (See Goals Statement Section.)

2.  Scheduling an on-site orientation meeting with the university supervisor and the cooperating teacher and the site principal (if the administrator requests to be present or the student would like that person to attend). Please inform the administrator of this meeting regardless of his/her ability to attend.

3.  Maintaining a loose-leaf notebook that is always accessible to the university supervisor.  The notebook should contain: the internship checklist; goals statement; log of hours; lesson plans; internship evaluations; personal journal related to the internship; and information related to the students such as IEP, ongoing student progress, contacts with parents and other professionals, etc. (See "Responsibilities of Student Intern" section in Manual.)

4.  Maintaining on-going contact, preferably daily, with the cooperating teacher and developing bi-weekly progress reports together.  A copy should be available for the university supervisor to keep.

5.  Preparing for observations by the university supervisor, including the preparation of appropriate lesson plans and discussions of observed sessions with the university supervisor.

6.  Attending and participating in group seminar, if offered.

7.  Submitting a final paper (See Final Paper section).

8. Completing all exit procedures, including a final meeting, and submitting necessary materials on time to university supervisor and the university as listed in the guidelines.

All information should be readily accessible to the supervisor during on-site visits.

The remainder of this syllabus provides detailed information about each of the above outlined responsibilities

GOALS STATEMENT:

Prepare a written set of personal goals and objectives for the internship experience.  This statement should address the skills and abilities you want to develop or improve during the internship.  You should also include the strategies you plan to use to help you achieve your goals and objectives, as well as a timeline for each step.

Example:  Goal: To improve data keeping for group intervention sessions.

Strategies & Timelines: 

1.  Review literature for examples of data keeping 






systems by Month/Day.


2.  Interview experienced teachers regarding data 






keeping strategies by Month/Day
 
3.  Select 1-2 strategies for trial implementation by Month/Day.

4.  Implement trial strategies (give dates and duration).

5.  Discuss strategies with cooperating teacher and university supervisor (ongoing).

6.  Analyze effectiveness of data keeping trials and make necessary modifications by Month/Day.

ON-SITE ORIENTATION MEETING:

Schedule an orientation meeting for you, your cooperating teacher, program administrator (if desired) and university supervisor as close to the beginning of the internship as possible, preferably within the first two weeks.  Please make sure to introduce the university supervisor to the building administrator if he/she does not attend the orientation meeting. 
The purpose of the orientation meeting is to:

1.  Discuss your goals statement.

2.  Discuss internship requirements with the on-site professionals.

3.  Identify ways that the cooperating teacher and university supervisor can offer assistance and            support.

4.  Answer questions which arise regarding the internship placement and requirements.

INTERNSHIP LOG:

Maintain a Special Education Log of Hours (Appendix A of the Internship Guidelines).  The log must be completed daily and should be available to the university supervisor during observation visits.  Interns are responsible for maintaining correct totals on each page of the log sheets. 

PROGRESS REPORTS:

Complete bi-weekly (every two weeks) progress reports in conjunction with the cooperating teacher.  Use the form included in the appendix section of the guidelines, or a comparable form that includes the same information.  Keep the progress reports in the notebook and have them available for the university supervisor's review during observation visits and/or seminar. A copy should be available for the university supervisor to keep. It is advisable to set a regular meeting time to discuss progress and complete the report.

UNIVERSITY SUPERVISOR'S OBSERVATIONS:
During observations you should:

1.  Have available for review:

a) A lesson plan for the observed session.  

b) Completed bi-weekly progress reports with one copy for university supervisor.

c) Internship log.

d) Personal journal.

2.  Be prepared to verbally analyze and critique the observed session, addressing the following type of thoughts:

a) Did the session go as planned?

b) What were the facilitating and inhibiting factors?

c) Did anything unexpected happen?  How did you handle it?

d) What modifications did you make in implementing your plan and why?

e) What are your follow-up strategies?

f) What else would you like to share about the visit?

3.  Be prepared to discuss your progress toward the goals outlined in your goals statement and to present any modifications to that plan.

SEMINAR:

During the course of the internship students may be expected to participate in seminar.  Topics and meeting dates and times will be decided by the group to best meet everyone’s schedules.  Students will be expected to attend seminar and participate in discussions.  Opportunities will be given for sharing, problem solving and questions.  In addition, whenever possible, portfolios will be discussed.

FINAL PAPER:

The final paper may be one of the following two choices:

A Case Study of a Child or A Reaction Paper
Your goals and objectives should reflect the choice of final paper.  The paper is due before the final meeting with the university supervisor, cooperating teacher and intern unless alternate arrangements have been made. 

· CASE STUDY: develop a 3-5 page paper which:

1.  Identifies a child (protect confidentiality) whose needs, diagnosis or service delivery may be new to your experiences or for whom you would like more support.

2.  Includes a brief developmental, medical and educational history.

3.  Includes basic goals for that child and implementation of those goals.

4.  Includes methods and strategies used.

5.  Analyzes the successes and limitations of interventions and makes suggestions for future interventions.

6.  Includes a brief personal analysis of the experience. (This should be done at the end of the case study and not interwoven into the body of the paper.)
· REACTION PAPER: develop a 3-5 page paper that:

1.  Summarizes your internship experience using your journal, Summary Observation Forms, videotape/analysis and biweekly progress reports as a resource.

2.  Discusses your progress toward the goals and objectives from your goals statement.

3.  Analyzes your competencies and areas for growth as a professional.

EXIT PROCEDURES:

1.  Turn in the final paper (due before the exit meeting).
2. Schedule an exit meeting with the university supervisor and cooperating teacher.  The building administrator may be invited (if that person indicates an interest in attending).  The purpose of this meeting is to provide feedback about the overall internship experience and determine a grade for the course/internship experience.  The portfolio will also be presented at this time, if this meeting indicates the end of the full internship. 

3.  Collect and submit the following:

a) Special Education Log of Hours signed by the cooperating teacher and university supervisor.

b) Summary of Placement. Please fill in all information except the final grade and please spell my name correctly.

c) All Bi-weekly Progress Reports on Interns. There should be one for each two-week period, including the first and last weeks.

d) One to two formal observations completed by the cooperating teacher 
e) e)  All Summary Observation Reports completed by the university supervisor.          

f)  Cooperating Teacher's Evaluation.
g)  Internship Evaluation by the Intern.

GRADING:

The team of the university supervisor, the cooperating teacher and intern, will determine a final grade for the internship.  Grades will be based upon:

1.  Your ability to demonstrate course competencies and analyze your intervention sessions.

2.  Your progress toward the goals identified at the beginning of the internship.

3.  The quality of your goals statement, videotape analysis, bi-weekly progress reports, observations by the university supervisor, portfolio, and final paper.

4.  Content and organization of the notebook.

5.  Attendance and participation in seminar sessions.


6.  Timely completion of all requirements and submission of exit materials.
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