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Goal 2

Outcome(s)

Actions Planned to Achieve Outcome Projected date | Actual date of
of completion: | completion:

Goal 3

Outcome(s)

Actions Planned to Achieve Outcome Projected date | Actual date of
of completion: | completion:

University Supervisor Signature Date Cooperating Professional Signature Date

Student Intern Signature Date

Internship Plan: Non-Teaching Setting Updated 08-29-08



Early Childhood Education Program George Mason University

LOG OF HOURS

University Supervisor:

Student Intern: Cooperating Professional:

School/Site: Age/Grade Level:

Total number of children/families
worked with during internship:

Number of children receiving
Special Education services:

Number of children receiving
ESOL services:

This form may be filled out by hand or as a Word document. If done electronically, make sure to save the document
each time you enter information. Each page must be verified and signed by the Cooperating Professional (CP) and
University Supervisor (US). Hours should be recorded as decimals. (i.e. 1 hour and 15 minutes = 1.25 hours)

. . Family &
. . Preparation & Observation & y . Total Hours
Date Direct Teaching . . Community
Collaboration Assistance I Per Day
Activities

Week 4 Week 3 Week 2 Week 1

TOTALS

University Supervisor

Student Intern Signature

Date

Date

Cooperating Professional

Internship Log of Hours Updated 08-29-08

Date
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Famil
. . Preparation & Observation & amily & Total Hours
Date Direct Teaching . . Community
Collaboration Assistance I Per Day
Activities
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Page 1 Totals
GRAND TOTAL
University Supervisor Date Cooperating Professional Date
Student Intern Signature Date

Internship Log of Hours Updated 08-29-08




Early Childhood Education Program

George Mason University

Summary of Internship Placement & Final Grade

Student Intern: University Supervisor: Cooperating Professional:
School/Site: Age/Grade Level: Semester:

Total number of children/families Number of children receiving Number of children receiving
worked with during internship: ESOL services: Special Education services:

Summary of Log of Hours

Direct Teaching

Preparation & Collaboration

Observation & Assistance

Family & Community Activities

Total Internship Hours

Percentages of Time with Special Populat

ions

Children receiving ESOL services %

Number of children receiving ESOL + Total number of children X 100 =
Children receiving Special Education services %

Number of children receiving Sp.Ed. + Total number of children X 100 =

Graduate Grading Scale: S = Satisfactory NC = No Credit IP =In Progress

Student Intern Final Grade:

University Supervisor Date

Internship Final Grade Updated 08-29-08




Early Childhood Education Program George Mason University

STUDENT INTERN CHECKLIST

This checklist is intended as a guideline to assist students in planning and keeping up with the responsibilities of the internship
and coursework. Depending on the placement or semester, there may be slight changes in scheduling, but the checklist is still
useful in planning. It does not need to be turned in, but it may be referred to by the Cooperating Professional (CP) and/or
University Supervisor (US).

Prior to first week

pooou

Contact school or site. Visit, if possible, to meet CP and principal.

Attend orientation to meet US, review requirements, & receive material for CP
Read Internship Manual

Prepare Internship Notebook

Draft a letter of introduction to families at the site

Week 1

pouooooooouo

Get acquainted with school/site procedures

Get to know children/families

Meet with US and CP to review Internship Manual and clarify program
Share syllabi with CP

Observe and assist CP

Ask to see teaching plans and curriculum materials

Give draft of introduction to CP for review

Send letter of introduction to families

Record time in Log of Hours daily

Write in Reflective Journal

Complete Part 1 of Weekly Progress Report & give to CP to complete of Part 2

Week 2

poooooooog

Review Weekly Progress Report from previous week with CP

Make a copy for US

Continue to observe and assist CP

Teach several lessons that are co-planned with CP

Participate in other professional duties such as staff meetings, parent conferences, professional development, etc.
Begin to make decisions for course projects such as the focus child portfolio, integrated units, or video-taped lessons
Collaborate with CP to start to draft a weekly schedule for class specials and lessons

Record time in Log of Hours daily

Write in Reflective Journal

Complete Part 1 of Weekly Progress Report & give to CP to complete Part 2

Week 3

poooou

Review Weekly Progress Report from previous week with CP

Make a copy for US

Gradually assume greater responsibility for teaching such as taking on one or two subject areas

Make decisions for course projects such as the focus child portfolio, integrated units, or video-taped lessons
Begin planning for full-time teaching

Write detailed lesson plan for Observation #1 with US

Student Intern Checklist Updated 08-29-08



Early Childhood Education Program George Mason University
Confirm Observation visit with US and send lesson plan in advance

Provide copies of Weekly Progress Reports for weeks 1 & 2 to US

Record time in Log of Hours daily

Write in Reflective Journal

poooo

Complete Part 1 of Weekly Progress Report & give to CP to complete Part 2

Week 4

Review Weekly Progress Report from previous week with CP

Make a copy for US

Assume greater responsibility for teaching by taking on additional subject areas and planning
Continue work on course projects

Review plan for full-time teaching with CP

Meet with CP & US for Mid-Term Evaluation (may be done in Week 5)

Record time in Log of Hours daily

Write in Reflective Journal

poooooooo

Complete Part 1 of Weekly Progress Report & give to CP to complete Part 2
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Review Weekly Progress Report from previous week with CP
Make a copy for US

Transition in to full responsibility for planning and teaching
Record time in Log of Hours daily

Write in Reflective Journal

poooou

Complete Part 1 of Weekly Progress Report & give to CP to complete Part 2

Week 6

Review Weekly Progress Report from previous week with CP
Make a copy for US

Continue with full responsibility for planning and teaching
Record time in Log of Hours daily

Write in Reflective Journal

poooou

Complete Part 1 of Weekly Progress Report & give to CP to complete Part 2
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Review Weekly Progress Report from previous week with CP

Make a copy for US

Continue with full responsibility for planning and teaching

Write detailed lesson plan for Observation #3 with US (may be done in week 6)
Confirm Observation visit with US and send lesson plan in advance

Provide copies of Weekly Progress Reports for weeks 4 & 6 to US

Record time in Log of Hours daily

Write in Reflective Journal

poooooooo

Complete Part 1 of Weekly Progress Report & give to CP to complete Part 2

Student Intern Checklist Updated 08-29-08



Early Childhood Education Program

Week 8

U Review Weekly Progress Report from previous week with CP.

U Mmakea copy for US

Q) Transition out of responsibilities for planning and teaching

U Record time in Log of Hours daily

L) Write in Reflective Journal

Q Complete Part 1 of Weekly Progress Report & give to CP to complete Part 2
O Havecp verify and sign Log of Hours

L) Meet with CP & US for Final Evaluation

U Provide all remaining Weekly Progress Reports and completed Log of Hours to US
L submit Evaluations of CP and US to Field Relations Support Specialist

George Mason University

Student Intern Checklist Updated 08-29-08



Early Childhood Education Program George Mason University

COOPERATING PROFESSIONAL CHECKLIST

This checklist is intended as a guideline for Cooperating Professionals in keeping up with the responsibilities of working with a
Student Intern. Depending on the placement or semester, there may be slight changes in scheduling, but the checklist is still
useful in planning. It does not need to be turned in, but it may be referred to by the University Supervisor (US).

Prior to first week

L  Pian for orientation of student intern to your school/site including schedules, building, key staff, non-teaching
responsibilities, etc.

s
o
o
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Meet with US and intern to review Internship Manual and clarify program
Review syllabi with intern

Allow intern to observe and assist

Share your teaching plans and curriculum materials

Review draft of intern’s introduction letter to families

Fill out Cooperating Teacher Pay Form and send to GMU Field Relations Support Specialist

poooo0o

Obtain Weekly Progress Report from intern and complete Part 2
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Review Weekly Progress Report from previous week with intern
Continue to allow intern to observe and assist with students
Have intern teach several lessons that are co-planned

Ask intern to participate in other professional duties, such as staff meetings, parent conferences, professional development,
etc.

Suggest other observations such as specialists and resource teachers and arrange for brief meetings or observations

Collaborate with intern assist in beginning to draft a weekly schedule for class specials and lessons

o000 O0O0oo

Obtain Weekly Progress Report from intern and complete Part 2

Week 3

Review Weekly Progress Report from previous previous week with intern

Allow intern to gradually assume greater responsibility for teaching such as taking on one or two subject areas
Gradually withdraw from presence in the classroom for brief periods of time

Continue to assist intern with thinking about full-time teaching plan

Conduct a formal observation of a lesson taught by the intern. Use the Observation Report form or write a narrative. (This
may be done in week 3 or 4)

U Oooodoo

Obtain Weekly Progress Report from intern and complete Part 2
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Review Weekly Progress Report from previous week with intern

Allow intern to assume greater responsibility for teaching by taking on additional subject areas and planning
Continue to withdraw from presence in the classroom for periods of time

Review plan for fulltime teaching with intern

Meet with intern & US for Mid-Term Evaluation (may be done in Week 5)

poooou

Obtain Weekly Progress Report from intern and complete Part 2

Cooperating Professional Checklist Updated 08-29-08
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Week 5
Review Weekly Progress Report from previous week with intern
Give intern full responsibility for planning and teaching

Continue to withdraw from presence in the classroom for longer periods of time

oooo

Obtain Weekly Progress Report from intern and complete Part 2

Week 6
L Review Weekly Progress Report from previous week with intern
Give intern full responsibility for planning and teaching

L Have a minimal presence in the classroom
L) conduct a formal observation of a lesson taught by the intern. Use the Observation Report form or write a narrative.

Obtain Weekly Progress Report from intern and complete Part 2

Week 7

U Review Weekly Progress Report from previous week with intern
U Giveintern full responsibility for planning and teaching

L) continue to have a minimal presence in the classroom

U obtain Weekly Progress Report from intern and complete Part 2

s
o
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Review Weekly Progress Report from previous week with intern

Gradually take back responsibility for planning and teaching

Allow intern to perform a few observations with suggested specialists and resource teachers
Obtain Weekly Progress Report from intern and complete Part 2

Verify and sign intern’s Log of Hours

Meet with intern & US for Final Evaluation

poooo0o

Turn in Evaluation of US to Field Relations Support Specialist

Cooperating Professional Checklist Updated 08-29-08



Early Childhood Education Program George Mason University
Student Intern’s Evaluation of University Supervisor

University supervisors will have access to the information after the end of the grade appeals period.
You may fill out this form electronically and e-mail it to the Field Operations Specialist at jcoratol@gmu.edu.
You may also print it out and mail it to the following address:
Graduate School of Education
Jennifer Coratolo MSN 4B4
4400 University Drive
Fairfax, VA 22030-4444

University Supervisor: Student Intern (optional): Semester:
SA A D SD NA
Strongly Agree Agree Disagree Strongly Disagree Not Applicable

Please indicate your agreement with each of the following statements by putting an X inthe appropriate box.
My university supervisor SA| A | D | DS |NA
Maintained effective communication with me
Was available to me when needed
Kept appointments or rescheduled appropriately
Demonstrated knowledge of the internship program
Demonstrated knowledge of the realities of teaching situations such as mine
Provided me with accurate feedback and useful recommendations during conferences
Provided me with accurate feedback and useful recommendations in written reports
Developed effective communications with the cooperating professional
Demonstrated sound practices of interpersonal relations in interactions with me

Please give an overall rating by putting an X in the appropriate box.
My University Supervisor’s work with me was

Outstanding

Satisfactory

Unsatisfactory

In the space below or as an attachment, please add comments to explain any of your ratings or to provide additional
information about your internship experience. Thank you for your cooperation.

S| Evaluation of US Updated 08-29-08




Early Childhood Education Program

George Mason University

Student Intern’s Evaluation of Cooperating Professional

Cooperating professionals will not have access to the information as it appears on this form.

You may fill out this form electronically and e-mail it to the Field Operations Specialist at jcoratol@gmu.edu.

You may also print it out and mail it to the following address:

Graduate School of Education
Jennifer Coratolo MSN 4B4

4400 University Drive

Fairfax, VA 22030-4444

Cooperating Professional: Student Intern (optional): Semester:
SA A D SD NA
Strongly Agree Agree Disagree Strongly Disagree Not Applicable

Please indicate your agreement with each of the following statements by putting an X in the appropriate box.

My Cooperating Professional

SA | A D | DS | NA

Was an effective model of methods/theories learned in my coursework

Provided me with support and assistance as needed

Provided continuous feedback on any strengths and needs

Provided progress reports and observations on schedule

Demonstrated good interpersonal relations

Was fair in evaluating my performance

Please give an overall rating by putting an X in the appropriate box.

My Cooperating Professional’s work with me was

Outstanding

Satisfactory

Unsatisfactory

In the space below or as an attachment, please add comments to explain any of your ratings, or to provide additional
information about your internship experience. Thank you for your cooperation.

Sl Evaluation of CP Updated 08-29-08
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Cooperating Professional’s Evaluation of University Supervisor

University supervisors will have access to the information after the end of the grade appeals period.
You may fill out this form electronically and e-mail it to the Field Operations Specialist at jcoratol@gmu.edu.
You may also print it out and mail it to the following address:

Graduate School of Education
Jennifer Coratolo MSN 4B4
4400 University Drive
Fairfax, VA 22030-4444

University Supervisor: Cooperating Professional: Student Intern:
School/Site: Semester:
SA A D SD NA
Strongly Agree Agree Disagree Strongly Disagree Not Applicable

Please indicate your agreement with each of the following statements by putting an X in the appropriate box.

The University Supervisor SA| A | D |DS|NA

Maintained effective communications with me throughout the internship term

Was available to me when needed

Kept appointments or re-scheduled appropriately

Demonstrated knowledge of the internship program

Demonstrated sound practices of interpersonal relations in interactions with me

To the best of my knowledge, dealt fairly with the student teacher/intern

Please give an overall rating by putting an X in the appropriate box.

The University Supervisor’s work with me was

Outstanding

Satisfactory

Unsatisfactory

In the space below or as an attachment, please add comments to explain any of your ratings or to provide additional
information about your internship experience. Thank you for your cooperation.

CP Evaluation of US Updated 08-29-08
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University Supervisor’s Evaluation of Cooperating Professional

Cooperating professionals will not have access to the information as it appears on this form.
You may fill out this form electronically and e-mail it to the Field Operations Specialist at jcoratol@gmu.edu.
You may also print it out and mail it to the following address:
Graduate School of Education
Jennifer Coratolo MSN 4B4
4400 University Drive
Fairfax, VA 22030-4444

Cooperating Professional: University Supervisor: Student Intern:
School/Site: Semester:
SA A D SD NA
Strongly Agree Agree Disagree Strongly Disagree Not Applicable

Please indicate your agreement with each of the following statements by putting an X in the appropriate box.
The Cooperating Professional SA| A | D |DS|NA
Was an effective model of methods/theories taught in coursework
Provided the student intern with support and assistance as needed
Provided continuous feedback on the student intern’s strengths and needs
Completed progress reports and observations on schedule
Demonstrated good interpersonal relations
Was fair in evaluating the student intern’s performance

Please give an overall rating by putting an X in the appropriate box.
The Cooperating Professional’s work with the intern was
Outstanding
Satisfactory
Unsatisfactory

In the space below or as an attachment, please add comments to explain any of your ratings or to provide additional
information about your internship experience. Thank you for your cooperation.

US Evaluation of CP Updated 08-29-08






