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George Mason University 

Ph.D. in Education Program 
Proposal for Internship 

 
                                                                                                                 
Name ______________________________________ID Number____________ 
 
Email______________________________ 
 
requests approval of the Internship described on the attached proposal: 
 

Title:  EDUC                                                                                         
 

Location:                                                                         
 

Credits:                     Semester and year to be taken in:                          
 
 

Site Supervisor:                                                         Phone:                   
 
 

Student Signature:                                                                                                  
 

L ist dates of portfolio reviews: Portfolio I____________Portfolio II____________ 
 
 
 
      Approved       Not Approved _____________________________________ 
                                                            Chairperson, Doctoral Advising Committee Date 
 
 

Approved       Not Approved  _____________________________________ 
      Director, Ph.D. in Education Program  Date  

Four complete copies of the proposal with signed cover sheets should be provided. 
 
This 3-4 page proposal should describe: 

1.  Proposed internship, including its: 
     learning objectives (stated in terms of what I will know and be able to do     

    as a result of this internship) 
2.  Activities/duties to be performed 
3.  On-site supervisor role 

             4.  Paper(s)/report(s)/other product(s) to be developed or produced 
5.  On site working schedule 
6.  Evaluation procedures 

 
The proposal is due at least one week before the beginning of the semester in which you will be 
registering for the internship. 
 
 Distribution: Student  

Chairperson, Doctoral Advising Committee 
Instructor 
Director, Ph.D. in Education Program 



Guidelines for Ph.D. in Education Internships 
 

All Ph.D. in Education candidates must take at least one 3-credit internship (EDUC 994).  
With committee approval, students may also take up to 6 additional credits in internships (EDUC 
890).  Regardless of the total number of credits in internships in their doctoral programs, at least 3 
credits of internship must be in a setting other than the candidate�s work setting.  To meet these 
requirements Ph.D. in Education candidates may take two types of internships.  The EDUC 994 
internship customarily serves as the internship in the non-workplace setting. 
 

Doctoral internships should meet accepted standards of doctoral study and practice.  
These internships must involve the student actively in an educational function related to his/her 
program of study, provide competent supervision of an instructional nature, and include analysis 
and evaluation of a task or function related to the student�s career plans.  A Ph.D. in Education 
internship may not consist of clerical or monitoring tasks.  Instead, it should involve the student in 
continuing interaction and analysis that integrate the experience with the student�s prior learning 
and extend the student�s previous program coursework and professional experience. 
 

As a minimum, each internship must consist of 33 1/3 hours of on-site experience for each 
graduate credit earned.  No internship may be taken for less than one credit.  Every internship, of 
whatever length , must include as a culminating product, a detailed paper or written report which 
communicates the key learnings and outcomes developed by the student in the internship.  This 
product must include (1) an analytical section in which the experience and outcomes are related to 
the student�s previous experience and learning and (2) an evaluative section in which the student 
appraises the internship as a learning experience in terms of his/her program goals and of 
doctoral level study.  Other written products may also be prepared as part of an internship.  Copies 
of all materials produced as part of the internship should be filed in the Ph.D. in Education office in 
the student�s portfolio upon the conclusion of the internship. 
 

Internship supervision is provided by an on-site supervisor selected by the student.  This 
individual may also direct the student�s internship experience on a day-to-day basis.  The faculty 
advisor oversees the internship and may make site visits as deemed necessary.  Customarily the 
advisor meets periodically with the student while the internship is in progress to discuss the 
internship and the developing learnings. 
 

To be applied to a student�s doctoral program, an internship must receive the prior 
approval of the student�s faculty advisor and of the Ph.D. in Education Director.  Initial 
arrangements for the internship must be made by the student through his/her faculty advisor in 
consultation with the site supervisor.  The deadline for Ph.D. in Education Director approval of 
internships is one week prior to the start of the internship.  Internships not approved in advance 
will not be counted toward meeting program requirements. 
 

Four signed copies of the proposal must be submitted to the Ph.D. in Education office for 
final approval by the Ph.D. in Education Director.  Each copy of the proposal must have a 
completed and signed cover sheet.   Unapproved proposals will be returned for revision.  Final 
approval of all proposals is the responsibility of the Ph.D. in Education Director. 
 

Satisfactory completion of an internship must be certified by memo to the Ph.D. in 
Education Director by the on-site supervisor and by depositing final copies of all written products 
of the internship in the Ph.D. in Education office.  Internship grades are given by the faculty 
advisor or the Ph.D. in Education Director. 
 

It is the student�s responsibility to secure approval by the due date for any internship 
proposal.  


